











e Preliminary drafts, notes, recommendations and intra-agency memoranda in which
opinions are expressed or policies are formulated or recommended.

e Employee records protected by the Health Insurance Portability and Accountability Act.

e Personal information contained in personnel files to the extent that disclosure could
violate an employee’s right to privacy.

e Test questions, scoring keys and other examination data used to administer pre-
employment examinations.

e Applications for public employment, including names of applicants, resumes and related
materials submitted with respect to an applicant.

e Employee residential addresses, residential telephone numbers, personal e-mail
addresses, and personal cell phone numbers.

e Customer residential addresses, residential telephone numbers, and other related contact
and personal account bank information.

In accordance with the Washington Public Records Act, law enforcement authorities may not
request inspection or copying of public records held by Benton PUD that would normally be
exempted from public disclosure under federal or state law unless one of the following is
submitted:

a) A subpoena authorizing the disclosure of specifically identified public records.

b) Official law enforcement authority provides identification and signature stating
the requested public information will be used by such authority pursuant to the
requirements of the Public Records Act for law enforcement agencies.

The District will not provide or sell public records for private gain or commercial purposes. A
requestor will not be asked to disclose the purpose of the request with two exceptions:

a) If the request is for a list of individuals, the requestor may be asked if he or she
intends to use the records for a commercial purpose. The District, by law, is not
allowed to disclose public records lists for individuals where the intent is to use
the information for commercial purposes.

b) A requestor may be asked the purpose of the request only if such information will
sufficiently allow a determination if another statute prohibits disclosure.

DENIAL OF PUBLIC RECORDS

A customer may petition in writing for an internal review of the District’s denial of a public
records request. Petitions for review shall be submitted to the District Auditor or General
Manager. Within 2 days of petition receipt, a written response will be provided to the customer
either affirming or reversing the decision.

The requestor has the right to seek judicial review in the appropriate legal venue after two
business days following the initial denial of the right to inspect a record.

STAFF PROCEDURE

The General Manager shall develop subordinate procedures for processing of public records
requests to ensure compliance with the Washington Public Records Act, RCW 42.56, and this
policy.
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This Resolution supersedes all previous resolutions regarding copying of public records and
Organizational Statement.

ADOPTED By the Commission of Public Utility District No. 1 of Benton County at an open
meeting, with notice of such meeting being given as required by law, this 8" day of January,

2008.
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Robert E. Bertsch, Secretary
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